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	Contract of employment

	This contract of employment applies to employees who fall under the Act relating to Civil Servants of 16th of June 2017 No. 67 (the Civil Service Act).
	Saksnr:
	[Saksnr]
	Employee

	Name of employee 
	[Navn på arbeidstakeren]	Personal ID number
	[Fødselsnummer]
	Address
	

	Agency 

	Name of agency 
	

	Address
	



	For civil servants:
Duration, probationary period and period of notice

	Commencement date
	[Velg dato]	The post is permanent
	
	Temporary appointment
		The contract ends without prior notice.
	Date of termination of employment (if applicable):
	

	
	
	
	Expected date of termination of employment (where no specific date of termination has been set):
	

	
	
	
	Circumstances that will result in termination of employment:

	
	
	
	

	
	
	If the duration of the temporary employment has exceeded one year, the employee is entitled to one month’s notice, cf. section 17 (4) of the Civil Service Act.
	Legal basis for temporary employment, cf. section 9 of the Civil Service Act or special legal act.

	
	
	
	

	Probationary period
		Full time employee:

The probationary period is six months, cf. section 15 (1) of the Civil Service Act. The probationary period may be extended corresponding to absence during the probationary period, which is not caused by the employer, cf. section 15 (2) of the Civil Service Act.
	Temporary employee:

The probationary period cannot exceed half of the duration of the employment relationship, cf. Section 15 (1) of the Civil Service Act.

Months of probationary period:
	It is decided by the appointment committee that the probationary period shall not apply.cf section 15 (1) of the Civil Service Act
	
	
	
	
	
	
	

	The notice periods in the employment relationship are governed by the Civil Service Act § 22. The rules regarding termination/dismissal by the employer are governed by the Civil Service Act §§ 19, 20, 21, and 26. The procedural rules are outlined in the Civil Service Act §§ 30 and 32. The rules regarding complaints and lawsuits are governed by Chapter 5 of the Civil Service Act. Upon termination of the employment relationship, a prior notice shall be sent, in accordance with the Public Administration Act § 16, along with a simultaneous explanation in accordance with the rules of the Public Administration Act §§ 24 and 25.



	For senior civil servants (embetsmenn):
Duration and termination of service

	Commencement date
	[Velg dato]	The service is permanent
	
	Temporary appointment
		End of temporary appointment or fixed-term appointment cf. section 18 of the Civil Service Act.
	Date of termination (if applicable):
	

	
	
	
	Expected date of termination (where no specific date of resignation has been set):
	

	
	
	
	Circumstances that will result in termination of appointment:

	Fixed term appointment
		
	

	
	
	If the duration of the temporary appointment. and fixed term appointment has extended one year, the senior civil servant (embetsmann) is entitled to one month’s notice, cf. section 18 (3) of the Civil Service Act.
	Legal basis for fixed term, cf. section 14 in the Civil Service Act or special legal act:

	
	
	
	

	Senior civil servant (embetsmann) who wants to resign from the service is given dismissal based on application. Regarding end of service/dismissal rules are otherwise given in the Constitution, section 22 and sections 18, 21, 27 and 28 in the Civil Service Act. The rules regarding decision-making authority are outlined in Section 31 of the Civil Service Act, while the rules for case processing are specified in Section 32.
The regulations concerning lawsuits are governed by Section 36 of the Civil Service Act In cases of dismissal of removable senior civil servants, advance notice must be given in accordance with Section 16 of the Public Administration Act, along with simultaneous justification following the provisions of Sections 24 and 25 of the Public Administration Act.



	Name of employee
	[Navn på arbeidstakeren]	Personal ID number
	[Fødselsnummer]


	Type and scope of work, place of work

	Grade code
	
	Grade designation
	
	Percentage of full-time post (%)
	

	Place of work (currently)
	Address of agency
	State any other places to work.

(If there is no fixed workplace or main workplace, the employment contract should provide information that the employee works at different locations or can freely choose their place of work.)
	

	
	Yes
		
	



	Pay, working hours, holidays, paid leave provided by the employer, social security benefits, etc.

	Pay, pay grade
	
	Date for monthly pay:
(Salary is paid to the employee's bank account)
	

	Pay and other remuneration shall be in accordance with the current collective agreement. Compensation for overtime is governed by the Working Environment Act § 10-6 and the current collective agreement.
The additional pay for night, Saturday, and Sunday work, as well as for weekends and holidays, is determined by the current collective agreement.
Travel (per diem) allowances are given according to the current provisions in the special agreement regarding coverage of expenses for domestic and international travel and expenses outside of Norway.
If an employee has been mistakenly overpaid, the employer should engage in dialogue with the employee before implementing any salary deductions. If the parties do not agree on the deduction, repayment must be carried out in another manner. Any prior agreement regarding salary deductions, as per section 14-15, third paragraph, letter c of the Working Environment Act, must specify the relevant deduction so that the employee maintains predictability regarding their salary payment.
Pension contributions from the employer: The employer pays deposits to the State Pension Fund
Normal working hours shall be in accordance with the current collective agreement and work schedule.
Breaks are regulated by the Working Environment Act § 10-9.
The terms for overtime and extra work are governed by the Working Environment Act § 10-6 and the current collective agreement.
Holiday, determination of holiday dates, and holiday pay are governed by the Holiday Act and the current collective agreement and central special agreement.
Absence with pay due to illness, pregnancy, childbirth, adoption, breastfeeding, parental leave, caregiving leave, military service, and civilian service is governed by the Working Environment Act, the National Insurance Act, and the current applicable collective agreement.
Absence on religious holidays is governed by the Religious Communities Act § 18.
Paid leave for welfare reasons is in accordance with the current collective agreement.
Paid leave in connection with further education and studies is governed by the current special agreement on leave and financial conditions for further and continuing education, courses, etc.
Leave of absence with pay for the purpose of carrying out public duties and performing duties as a representative is governed by the current regulations in the Working Environment Act and the current main agreement.
Benefits related to illness, pregnancy, childbirth, adoption, death/group life, and occupational injury/occupational illness are governed by the current provisions of the National Insurance Act and the Occupational Injury Insurance Act, as well as the current collective agreement. Pension schemes in accordance with the State Pension Fund Act, the National Insurance Act, and the current main collective agreement. The State Pension Fund receives contributions from the employer.

	Competence development

Competence development shall be in accordance with the current special agreement on leave and financial conditions for further education, courses etc.

(State any right to competence development that the employer offers in addition to basic training that takes place in all working conditions, as well as the competence development policy applicable at any time)
	






	Name of employee
	[Navn på arbeidstakeren]	Personal ID number
	[Fødselsnummer]


	Additional work outside working hours, additional employment, and the like

	An employee may not perform additional work for another employer or operate private income-producing activities outside working hours that are not in compliance with the current provisions concerning this in the current collective agreement and in the Civil Service Handbook.

	Reference to any provisions or permits entitling exemptions from such provisions.
	



	Collective agreements, rules and other appointment conditions

	The employment relationship is regulated by the current collective agreement, main collective agreement and other central collective agreements in the state, entered by the state at the Ministry of Digitalization and Administration, LO Stat, YS Stat, Akademikerne and Unio. In addition, the company's personnel regulations apply.

	The employee also comes under these special agreements:
	

	Otherwise, employment takes place on the terms that always apply to state employees according to the Working Environment Act and based on the Civil Service Act etc. of 16 June 2017 no. 67, Act on the State Pension Fund of 28 July 1949 no. 26 and Act on age limits for government employees etc. of 21 December 1956 no. 1.

All references to laws, regulations and collective agreements in this agreement are intended for information only.

	Any applicable special laws that apply to this employee
	



	Other conditions

	

	For the position, quarantine and legal bans can be imposed, cf. § 14 of the Act of 19 June 2015 no. 70 on the obligation to provide information, quarantine and legal bans for politicians, civil servants, and state employees (the Quarantine Act). In that case, the employee has an obligation to provide information on relevant transfers that take place within twelve months of resignation, cf. Section 15 of the Quarantine Act.
	Yes
	
	
	(The clause applies if the nature of the position gives factual reason for it)



	Signatures

	Place
	
	Date
	

	For the agency, by authorization
	Employee
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Oppsigelsesfristene | ambeidsfomoldel folger av statsansaieloven § 22. Regler o oppsigelse/avsKied fra areidsgiver falger av
statsansatteloven §§ 19, 20, 21 og 26, Saksbehandiingsreglene faiger av statsansatieloven § § 30 og 32. Regler om Kiage 0g saksmél
felger av statsansatteloven kapittel 5 Ved opphor av ansettesesforholdet skal det sendes forhandsvarsel, i forvaltningsioven § 16, samt
gis samtidig begrunnese etter reglene i forvaltningsloven §§ 24 0g 25.
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statsansatteloven §§ 18, 21, 27 og 26. Regler om vediaksmyndighet falger av statsansatteloven § 31, saksbehandiingsregler falger av § 32.
Regler om seksmal fsger ay statsansattloven § 36. Ved avskjed av avsetteige embetsmenn skal det sendes forandsvarsel, i
forvatningsloven § 16, samt gis samicig begrunnelse etter regiene i forvaltingsloven §§ 24 0g 25.
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Lonn, arbeidstid, ferie, annet fravaer betalt av arbeidsgiver, ytelser til sosial trygghet m.m.

Lonnfiannstrinn Dato for lonnsutbetaling hver maned
(Lo utvetales th aresdsiakers
bankkontc)

Lonn og annen godgjorelse skal foige av den il enhver tid jeldende hovedtarifiaviale. Godigjarelse for overtd folger av.
arbeidsmilisloven § 10-6 og den fl enhver tid gjeldende hovedtarifiavtale.

Tillegg for natt, lardag- og sandagsarbeid, og helge- og hoytidsdager falger av den fil enhver tid gjeldende hovedtarifiavtale.
Kostgodtgjarelse gis efter de fl enhver fid geldende bestemmelser | szeraviale om dekning av ugifterfl reise og kost innenlands og
‘seravtale om dekning av utgifer tl reise og kost utenfor Norge.

Dersom arbeidstakeren ved en feil har ft utbetaltfor mye i lann, skal arbeidsgiver g i dialog med arbeidstaker far lonnstrekic
ojennomfares. Dersom partene ikke bir enige om lnnsirekk, m fibakebetaling gjennomfares pa annen mte. Eventuell forhandsaviale
‘om trekk i lann etter arbeidsmiljaloven § 14-15 tredje ledd bokstay ¢ ma konkretisere det aktuelle lonnstrekket siik at arbeidstakeren
beholder forutsigbarhet for sin lonnsutbetaling

Pensjonsinnbetalinger fra arbeidsgiver: Arbeidsgiver betaler innskudd til pensjon tl Statens pensjonskasse.

Normalarbeidstiden falger av den il enhver tid gjeldende tarifaviale og arbeidsplan.

Pauser reguleres av arbeidsmijaioven § 10-9.

Vilkirfor overiid og merarbeid folger av arbeidsmiligloven § 10-6 0g den tl enhver tid gjeldende hovedtarifiavtale.

Ferie, fastsettelse av ferietidspunidet og feriepenger folger av ferieloven og den tl enhver tid gjeldende hovedtariffaviale og senral
seravtale

Fraveer med lonn i forbindelse med sykdom, svangerskap, fodsel, adopsjon, amming, foreldrepermision, omsorgspermisjon,
mitzerjeneste og siilarbeidstjeneste folger av arbeidsmiljsloven, folketrygdioven og den til enhver td gieldende hovedarifaviale.

i forbindelse med religiase hoytidsdager folger av trossamfunnsioven § 18.

Velferdspermisjon med Iann folger av den til enhver tid gjeldende hovedtarifiaviale.

Fri med lann i forbindelse med etterutdanning og studier folger av den til enhver tid gjeldende szravtale om permisjon og ekonomiske
vilkér ved etter- og videreutdanning, kurs mv.

Permision med lann for & ivareta offentlige verv og utavelse av verv som tiltsvaigt folger av de tl enhver tid gjeldende regler i
‘arbeidsmiljsloven og den fl enhver tid gjeldende hovedaviale.

Ytelser i forbindelse med sykdom, svangerskap, fadsel, adopsjon, dadsfalllgruppelv og yrkesskadelyrkessykdom faiger av de til enhver
id gjeldende bestemmelser i folketrygdloven og yrkesskadeforsikringsloven, og den il enhver tid gjeldende hovedtariffavtale.
Pensjonsordninger | henhold il lov om Statens pensjonskasse, folkelrygdioven og den il enhver td gjeldende hovedtarifaviale.

‘Statens pensjonskasse mottar innbetaling fra arbeidsgiver.

Kompetanseutvikiing

Kompetanseutvikling elger av den fl enhver i gjeldende sentrale
‘seraviale om permisjon og akonomiske vk ved etter- og
videreutdanning, kurs mv.

(Onpgieventuei et kompetanseutiling som arbedsgiver by utover
orunmieggene opplaring som sijer sl srbedsfohol, sam den i enver .
Sieldends kompetanseuviingscoltidd
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Ekstraarbeid i fritiden, bistil

ger o.

En arbeidstaker kan ikke ta eksiraarbeid for en annen arbeidsgiver eller drive privat inntekisgivende virksomhet | friden som ikke er | samsvar med
regler som il enhver i er nedfel | hovedtarifiavialene og omfalt | Statens personalhdndbok.

Eventuelle henvisninger til
bestemmelser eller tillatelser som
Qi rett il unntak fra dette

Tariffavtaler, reglement og andre ansettelsesvilkar

‘Arbeidsforholdet er regulert av den bl enhver 6 gjekdende hovedtarflaviale, hovedaviale og andre senirale farfavtaler | staten, inngat av
staten ved Digitaliserings- og forvaltningsdepartementet, LO Stat, Yrkesorganisasjonenes Senialforbund-Stat, Akademikerne og Unio. | filegg
glelder personalreglementet  virksomheten

1 tilegg kommer arbeidstakeren
inn under disse sravtalene

Ellers skjer ansetieisen pa de vilar som il enfver id gjelder for statens ansatte effer aroeidsmijoloven, 0g pa grunniag av 1ov om stafens ansatte
mv_av 16.juni 2017 nr. 67, lov om Statens pensjonskasse av 23. jull 1948 ni. 26 0g lov om aldersgrenser for statsansatte mfl av 21. desember 1956
ot

Alle henvisninger t lov, forskrt og taritavtaler | denne auisle, er kun men som informasjon.

Eventuelle aktuelle srlover som gjelder for denne
arbeidstakeren

Andre vilkar

For stilingen gjelder at karantene og saksforbud kan flegges, Jf.§ 14 11ov 19, juni 2015 nr. 70 om
informasjonsplikt, karantene og saksforbud for politikere, embetsmenn og statsansatte (karanteneloven). Den
ansatte har i sa fallinformasjonsplikt om aktuelle overganger som finner sted innen toly maneder etter.
fratreden, if. aranteneloven § 15.

)

Underskrifter

Sted Dato

For virksomheten, etter fullmakt ‘Arbeidstaker





